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Core Principle 4 - Taking informed and transparent decisions which are subject to effective scrutiny and 
managing risk 271 
Core Principle 5 - Developing the capacity and capability of members and officers to be effective 273 
Core principle 6 - Engaging with local people and other stakeholders to ensure robust public 
accountability 275 
 
 

APPENDIX 277 
MEMBERS’ JOB DESCRIPTIONS 277 
COUNCILLOR 278 
1. Purposes 278 
2. Key Tasks (in order of priority) 278 
MAYOR 280 
1. Overview 280 
2. Ceremonial Responsibilities 280 
3. Procedural Responsibilities 280 
LEADER OF THE COUNCIL 281 
1. General 281 
2. Specific Responsibilities will be to: 281 
DEPUTY LEADER of the COUNCIL 282 
1. General Responsibilities 282 
2. Specific duties include: 282 
PORTFOLIO HOLDERS 283 
1. Accountability and Leadership 283 
2. Shared Responsibility as a Member of the Cabinet 283 
3. Specific Responsibilities 284 
4. Specific roles of Portfolio Holders 284 
CHAIRMAN of the SCRUTINY COMMITTEE 286 
1. General Responsibilities 286 
2. Specific duties include: 286 



 

 

VICE-CHAIRMAN of the SCRUTINY COMMITTEE 288 
1. General Responsibilities 288 
2. Specific duties include: 288 
MEMBERS of the SCRUTINY COMMITTEE 289 
1. General Role and Responsibilities 289 
2. Specific duties include: 289 
COMMITTEE CHAIRMAN 291 
1. General Responsibilities 291 
2. Specific duties include: 291 
GROUP LEADERS 293 
1. Overview 293 
2. Specific duties include: 293 
 
 
These arrangements will have to be reviewed to reflect the new governance structure. 
 
 
PETITIONS SCHEME 294 
Petitions 294 
What are the guidelines for submitting a petition? 294 
What will the Council do when it receives my petition? 295 
How will the Council respond to petitions? 295 
Full Council Debates 296 
Officer Evidence 296 
E-petitions 297 
How do I ‘sign’ an e-petition? 298 
What can I do if I feel my petition has not been dealt with properly? 298 
 
 
These are non - executive arrangements so should be largely unaffected by the change. 
 
 
 
 

 
 


